IMPORTANT!!! PLEASE READ.  THIS PERTAINS TO YOUR REQUIRED APR REPORTING FOR 21ST CCLC GRANTS.

Sorry, this is a very long message, but it is all very important and needs to be read and followed exactly as outlined.  The following information explains what to expect for grant required APR reporting this year as part of your grant funding.  Your end-of-year reporting is called “APR.”  APR reporting is a 21st CCLC requirement of the feds and it captures about every aspect of your program (days and hours of operations, staffing, activities, enrollment, attendance, student characteristics, student behavior, student grades and MAP, partnerships, surveys, goals and objectives, etc).  For APR, keep in mind that all reporting is based ONLY on the 2010 summer and 2010-2011 school year.  In other words, if your 21st CCLC grant provided summer Afterschool programming during June 2010, July 2010 and/or August 2010 you must report on that, along with, all services provided during the regular 2010-2011 school year (STOP when school dismisses for the year - do not report on any June 2011 and/or July 2011 summer services).  Please see the attached document for specific instructions on reporting.

The federal reporting data below that you will submit to DESE will be verified against the data found in Kids Care Center (KCC) and it will also be used as part of the review process in determining next year’s grant funding continuance.  You will have three waves of reporting to complete this year (please be sure to share this information with other staff; especially those that enter KCC data):

 

1.  The first wave will be the Grantee Profile (this is a pre snapshot of your program’s ‘anticipated’ levels that you plan to meet throughout the year).  This is due June 1, 2011.  There will be a new report in KCC titled “ PPICS Grantee Profile Report” that you will be required to run, sign, date and submit to DESE.  This report is still under construction and will be available by April 30, 2011.  Once the report is available and you have run it you must check this report very carefully for any inaccurate or missing data, because this report is new we need you to be sure the data is correct.  If any data is incorrect, write the correct data on the report but you will then need to make sure that these corrections also get entered into Kids Care Center (you can verify that the correct data was entered by re-running the report). 

2.  The second wave will be the actual APR report (this is end-of-year data that shows how you actually met your ‘anticipated’ levels).  Many of you will ask when the second wave portion will be due; that is somewhat up to each program.  Again, you have to wait until the regular school year concludes and you have all data entered, etc. -- at that point in time you will be the one to determine when your data in KCC is complete, accurate and ready to submit.  The absolute due date is July 15, 2011 but you can certainly complete it earlier. All errors will be returned for correction.

· There is a report in KCC titled “PPICS APR Report” that you will be required to run, sign, date and submit to me – but NOT until your program concludes this school year and you have ALL of your data entered accurately and completely.  However, in the meantime I suggest you go ahead and begin running the PPICS APR Report in KCC for each of your sites (be sure to select the 2010-2011 school year in the dropdown when running the report); every item on the PPICS APR Report must have data, nothing can be blank, if the responses are truly zero then be sure it actually has a zero on the report --- this should help you discover areas of data you have not yet entered and will need to. If you believe the data found on your printed versions is not correct then please write an explanation on the page(s) with the correct data and we will look into the system error/problem upon receipt.

· There is a report in KCC titled “APR Teacher Survey Report Blank Survey Forms”, it has the directions on the form and it is to be distributed to your school day teachers (you may begin doing this at anytime between now and school dismissal) and when you receive them back that data needs to be entered in KCC; then you will run the “APR Teacher Survey Aggregated Data Report” to print, sign, date and return to me (do not return all individual surveys-they must be maintained in your files; you only need to submit to me the aggregate report for each site).  Important to remember:  collection and data entry of grades and teacher surveys are only required to be entered and reported on for those kids you identified in 2010-2011 as ‘regular students’ = those who attended 30+ days (this is the feds definition of ‘regular’).  

You can find step-by-step instructions for how to enter data into KCC (as well as how to distribute and collect teacher survey forms) in the DESE Portal under the “Kids Care Cnt Resources and Trng” tab.  Important: you will find all step-by-step instructions and details for how to complete this federal reporting process on the DESE Portal under the “Procedures and Report Forms” tab – please go there before beginning your reporting process. 

3.  The third and final wave will be MAP reporting.  Since MAP results won't be available to schools until August/September you have to wait for this.  Once your districts get the 2010-2011 MAP results you will need to enter the data in KCC (remember this is ONLY for those kids you identified in 2010-2011 as ‘regular students’ = those who attended 30+ days).  We will send you a reminder message to complete this third wave ---- but not until September/October. 

If you have any questions regarding this federal reporting process, inaccurate KCC data, missing KCC data, data entry needs, etc. please contact Angela Mobley at 573-289-6232 mobleyad@umsystem.edu or John Shively at 816-686-0850 jshively@kc.rr.com.

PLEASE NOTE:  the statewide evaluation surveys you already received are separate from this federal APR reporting process.  Those evaluation surveys (for the statewide evaluation) are due to John Shively, Longview Community College, LA 202X, 500 SW Longview Road, Lee’s Summit, MO, 64081 no later than June 1, 2011.  Additionally, you are also required to submit to the DESE office your annual program evaluation for 2010-2011 (conducted by your external evaluator) no later than September 15, 2011.

 

Thank you.
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