PPICS APR Reporting

This is required federal reporting as part of your 21st CCLC grant award.  The report you are about to run will duplicate the report asked of each state by the U.S. Department of Education.  We have replicated the report exactly in Kids Care Center.  All of this information you would be required to track in order to report for the feds at end-of-year as part of this grant award, but we have tried to capture all if it in Kids Care Center for you so that as long as your data has been entered entirely and as accurately as possible, this report when run will pre-populate all of your system data for you and provide you with all the answers to the feds questions.  The feds call their reporting system “PPICS” but as a state we don’t use that system, we only use Kids Care Center.  Once you have submitted your report to DESE, we will enter all of your information for every grantee into the feds PPICS system.  Our long term goal has been to get our system aligned with PPICS so the aggregated data feeds into the fed’s system; we hope to reach that goal in the years ahead.

Please follow the directions below:
1. Log into Kids Care Center.

2. Click on reports on left menu.

3. Click on ‘grantee reports’ (some may have it under ‘my favorites’ instead).

4. Select ‘PPICS APR Report’ from list.

5. Select one site name at a time from the first drop down list. If you have multiple sites, you will need to repeat steps 6-13 for EACH site.

6. Select ‘School Year 2010-11’ from the second drop down list.

7. Select ‘filled in report only’ from the radio buttons.  Please note you can select either of the remaining two items for your own additional information and review but do not select those as your final report to sign and submit.

8. Click on ‘submit’.

9. Review report entirely for accuracy and completion.  Every question must be answered and nothing should be blank – if your answers are ‘zero’ there should be a zero provided there and not blank. But be certain if it says zero then it is truly zero and not a default answer.
10. If you find discrepancies in the report, go back into Kids Care Center and find that portion and be certain you have entered data and it was entered correctly.  If you believe your data was entered correctly and it just isn’t showing up on the report; or if you have problems locating a particular section in Kids Care Center, you need to contact Angela Mobley for assistance at 573-289-6232 or mobleyad@umsystem.edu. 
11. Once discrepancies have been resolved, if any, you will need to run your final PPICS APR report for submission. If problems still exist, run report as it is, then in red ink write in the correct data on your hard copy along with any information about the problem we need to be aware of.  We will look into the problem with the developers to get the data corrected.

12. YOU MUST sign and date each site’s report somewhere in the top margin on first page.

13. Submit to DESE by July 15, 2011.

