PPICS Teacher Surveys
This is required federal reporting as part of your 21st CCLC grant award.  The reports you are about to run will duplicate the reports asked of each state by the U.S. Department of Education.  We have replicated the reports exactly in Kids Care Center.  We realize some programs may have their own teacher surveys and you may continue to use those in addition to this survey.  We only need data returned to us from this survey.

This survey is administered at the end-of-the year.  The survey asks school-day teachers to report whether regular attendee’s behavior improved or did not improve in certain areas.  

Please follow directions below. 

1. Log into Kids Care Center.

2. Click on reports on left menu.

3. Click on ‘site reports’ (some may have it under ‘my favorites’ instead).

4. Select ‘APR Teacher Survey Blank Survey Forms’.

5. Select one site name at a time from the first drop down list. If you have multiple sites, you will need to repeat steps 6-14 for EACH site.

6. Select ‘School Year 2010-2011’ from the second drop down list.

7. Select ‘greater than’ from the drop down and in the first blank box type ‘29’ – you can leave the second box blank. (You want it to return all students greater than 29 days.)

8. It might take a little bit for the report to run.  It will provide you a survey for each child meeting these criteria.  You will see a different tab at the bottom of the page for each child.  At the top of each survey, it will provide you with the site name, student name, grade level, school year, and total days attended (be sure they have at least 30 days states here).

9. Distribute surveys to teachers and give them a deadline to have them returned to you.  These surveys should be filled out by the student’s regular school day teacher.  For elementary students, the teacher should be the regular classroom teacher.  For middle and high school students, the Math or English teacher.  It is preferred that you survey teachers who are not also serving as 21st CCLC program staff, if possible.  
10. Once you have received the completed surveys, you will need to fill in the data for each surveyed child into Kids Care Center. If you go to the DESE Portal for Afterschool Programs and select the ‘Kids Care Cnt Resources and Trng’ tab, you will find an instruction sheet titled “Entering Completed Teacher Surveys into Kids Care Center” if you need help.

11.  After you have entered this data, you will need to go back to site reports (or my favorites reports) in Kids Care Center, and select the report titled “APR Teacher Survey Aggregated Data Report”.  Select the appropriate site name and School Year 2010-2011 from drop down list. This aggregated data report will now provide you with an overview of surveys for all students in each site. 

12. Print this aggregated report. 

13. YOU MUST sign and date each site’s report somewhere in top margin.

14. Submit to DESE by July 15, 2011.
