2011-12 Due Dates for Required Data Entry Completion in Kids Care Center:
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	Month
	Completed

“X”
	Task
	Date Due
	Location in Kids Care Center (Left Menu Item)

(Tip sheets are available on the DESE Portal)

	MONTHLY
	
	Attendance –Begin taking attendance as soon as program is setup

(All attendance must be taken by activity. No exceptions!)


	Due by 15th  of each month
	Afterschool Program 

	
	
	
	
	

	SEPTEMBER
	
	Hours of Operation; Weeks of Operation; Days of Operation; Site Profile Information 
	9/15/2011 *
	Site Management—Site Outcomes; Site Profile 

	SEPTEMBER
	
	Setup program, schedules, enroll students and set-up activities and enroll students in activities; 
	9/30/2011 *
	Site Management to create New Afterschool Program; 

Afterschool Program—to enroll students, etc. 

	SEPTEMBER
	
	Partners as specifically listed in approved/awarded grant 
	9/30/2011 *
	Site Management–Resources 

	SEPTEMBER
	
	Administration Data Requirements: 

Grant Partners—21CCLC ONLY

Grant Basic Info—21CCLC ONLY

Grant Centers—21CCLC ONLY
	9/30/2011 *
	Administration—Data Requirements

	
	
	*CCLC cohort 6 and SAC cohort 6 ONLY – these dues dates extended until 10/31/11.
	
	

	OCTOBER
	
	Program Personnel/Staff and Staff Information Sheets entered 
	10/15/2011 
	Personnel Management—Staff

	OCTOBER
	
	Feeder School—21CCLC ONLY
	10/15/2010
	Student Management

	OCTOBER
	
	State assessment (MAP from previous school year for all students who attended 30+ days in previous school year) – 21CCLC ONLY
	10/31/2011 
	Student Management—Outcomes; Mass Entry DESE MAP Math/Comm Arts; Science/Social Studies.  Run Report titled “Students 30+ Days for Required Outcome Entry” for list of students you need to provide MAP. 

	
	
	
	
	

	NOVEMBER
	
	DESE demographics (which includes: Free/Reduced Lunch, Limited English Proficient, Special Needs); Title I.  These must be entered after 10/1/11 because Free/Reduced Lunch data are not made available until October 
	11/15/2011 
	Site Management—Outcomes for Free/reduced; LEP; and Special Needs; 

Student Management—Outcomes for Title I 

	
	
	
	
	

	JANUARY
	
	Goals/objectives mid-year status 
	1/31/2012
	Site Management 

	
	
	
	
	

	MARCH
	
	Program Evaluation Packet 
	3/31/2012

	Will be available on the DESE Portal 2/1/2012 and due by 3/30/2012

	
	
	
	
	

	APRIL
	
	Partners and Resources 
	4/15/2012 
	Site Management

	APRIL
	
	Events
	4/15/2012
	Site Management

	APRIL
	
	Site Yearly Demographics
	4/30/2012
	Site Management (located under outcomes)

	APRIL
	
	Site Management: Data Requirements—
21CCLC ONLY
	4/30/2012
	Site Management: Data Requirements—Center Prior Info and Center Year-End Info 

	
	
	
	
	

	MAY
	
	Aggregate teacher surveys inputted for all students that attended 30+ days as of 4/30/2012; 

Note you can run the surveys earlier, but you will need to make sure that you estimate the students who will have 30+ days’ attendance by 4/30/2012.  Getting more surveys is better than getting fewer.
	5/31/2012 
	Student Management—Outcomes; DESE Teacher Survey; Run Report titled “Regular Attendee Report”.  Run this report after you have inputted all attendance for students through 4/30/2012!  No later than 5/15/2012—sooner is better as long as all attendance is in!  
Note you can run the surveys earlier, but you will need to make sure that you estimate the students who will have 30+ days’ attendance by 4/30/2012.  Getting more surveys is better than getting fewer.

	
	
	
	
	

	JUNE
	
	APR Grantee Profile
	6/1/2012

Due to DESE
	RUN REPORT—“Grantee Profile Report”

	JUNE
	
	Pre/post grades for math, reading and science for all students that attended 30+ days as of 4/3/2012—21CCLC ONLY 
	6/15/2012 
	Student Management—Outcomes; Mass Entry DESE Pre/post Grades; Run Report titled “PPICS Regular Attendee Report”. Only run this report after you have inputted all attendance for students through 4/30/2012!  No later than 5/15/2012—sooner is better as long as all attendance is in! 

	
	
	
	
	

	JULY
	
	Goals/objectives year-end status
	7/15/2012
	Site Management 

	JULY
	
	PPICS APR Report –21CCLC ONLY
	7/15/2012

Due to DESE
	RUN REPORT—“PPICS APR Report”

	JULY
	
	Aggregate Teacher Surveys Report—21CCLC ONLY
	7/15/2012

Due to DESE
	RUN REPORT—“APR Teacher Survey Aggregated Data Report”
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