
Instructions for Entering Site Profile Data

To complete information provided for APR (21CCLC ONLY) and other reporting, Site profile data needs to be entered.   Profile additions have been created to allow you to put certain information in on a one-time basis.  These will be completed once only.  They may be edited at any time should the information change.   This information includes:

Serve Grades pre-K

Serve Grades K-5
Serve Grades 6-8 
Serve Grades 9-12

Serve Adults 

Serve Child Care Only 
Missouri House District (DESE Input)
Missouri Senate District (DESE Input)
ARE Region # (DESE Input)
Open During School Year 
Open During Summer 
For those labeled DESE Input, you will be able to view only—you will not be able to change or edit.  For the remainder you will enter whole number values (no decimal points or non-numeric characters).

From the left menu select Site Management
Click on Site Name

From the left menu select Profile/Demographics

Click on the blue Edit link in the Site information dialogue box

Note:  The DESE input items will not appear on your screen when you edit. You do not have access to edit these.

Put a check in the box for each item that applies to that site (click in the check box)

Click SAVE

To edit the profile, simply follow the steps listed above.
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