Instructions for Entering Student MAP Scores 

In Kids Care Center

This new process will allow you to enter student Map Scores for a student at the same time on a form that returns your entire roster.  Remember, the MAP scores you get in the fall are for the previous years students.   Note:  You have two choices DESE MAP Math/Comm and DESE MAP Sci/Social.  Math/Comm is for Math and Communication Arts.  You will notice the drop down consists of 4 items instead of 5.  The Sci/Social drop down consists of 5 items as it has in the past.  

To enter DESE MAP Math/Communication Arts (or DESE MAP Science/Social Studies) Scores
1. Select Student Management from the left menu
2. Click on Site Name
3. Select Batch Data Entry from the left menu

4. In the Third Box Mass Data Entry Select DESE MAP Math/Comm (or DESE MAP Sci/Social
5. Click on the blue Add DESE MAP Math/Comm (or DESE MAP Sci/Social)
6. You will see a list of all of your active students.
7. In the box that appears choose the Year you wish to work from

8. Then choose the Grade level (all grade levels or a specific grade level)

9. Click on the name and then click on the Add to Outcome list  (You may make multiple selections by holding down the ctrl key and clicking on the student  names you wish to remove then click on the Add to Outcome list)

10. When you have moved all of the names for a particular batch, click Save
11. You will then see the list of names you selected.  Each Student’s name will appear two times (Math and Communication Arts or Science and Social Studies with a selection for the result).  Enter the results that you have. Leave on the default if you do not have anything.  If you do not put anything in for a student, after saving, the students name will not be included in the batch.  You can add the student in later when you edit the batch.
12. After you have input the grades, click save.

13. You may edit this entry at any time.  Simply do the following:
· Select Student Management from the left menu
· Click on Site Name
· Select Batch Data Entry from the left menu

· In the Third Box--Mass Data Entry Select DESE MAP Math/Comm (or DESE MAP Sci/Social)
· You will see the batch (or batches) you have entered.  Click on the blue Edit link
· You will see a list of all of your students who are not part of the batch on the left and a list of those in the batch on the right.  You may add students to the batch by clicking on their name and then Clicking on the Add to Outcome List button.  If you have no additions to the list of names click save and then you can edit the entries of the batch.

· Click save when you are finished.
