
Instructions for Entering Program Inventory
The program inventory allows programs to keep track of items purchased with grant funds.  Items are inputted as a running inventory and offer the choice of DESE budget category to classify each purchase.
From the left menu select Afterschool Program
Click on Site Name

From the left menu select Inventory
Click on the blue ADD Item Link  to add items as a running inventory.  The item form for entering items appears. Complete the required fields
Click SAVE

To review, edit, or delete an item, simply click the appropriate  link and make changes or delete the item. Repeat as necessary. These may be viewed on a grantee level by the following report:
Note:  Grantee Inventory Report

Provides grantee with a cross tabulation of site inventories across sites.  These may either be submitted inventories or current running inventories

inventory report groups items by appropriate categories
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