Time Distribution for CCLC Paid Staff
21st CCLC grantees must comply with the following time distribution for any CCLC staff paid by CCLC funds.
SCHOOL DISTRICTS

According to OMB Circular A-87, the time and effort documentation must:

            Where Employees Work on Multiple Activities or Cost Objectives (monthly time sheets)

1) reflect an after-the-fact distribution of the actual activity of the employee,

2) account for the total activity for which the employee is compensated,

3) be prepared at least monthly and coincide with one or more pay periods, and

4) be signed by the employee.

Where Employees Work Solely on a Single Federal Award or Cost Objective (semi-annual time certifications) 

1) certify that the employee worked solely on that program for the period covered by the certification, and 

2) be prepared at least semi-annually and will be signed by the employee or supervisory official having firsthand knowledge of the work performed by the employee.

NON-PROFIT ORGANIZATIONS

According to OMB Circular A-122, the time and effort documentation must:

1) reflect an after-the-fact distribution of the actual activity of the employee,

2) account for the total activity for which the employee is compensated,

3) be signed by the employee, or by a responsible supervisory official having first hand knowledge of the activities performed by the employee,

4) be prepared at least monthly and coincide with one or more pay periods.

